STATE OF TEXAS § RESOLUTION ADOPTING RECORDS PRODUCTION
§ AND COPYING POLICY FOR THE BAY POINT
COUNTY OF CALHOUN § PROPERTY OWNERS’ ASSOCIATION, INC.

RESOLUTION OF THE BOARD OF DIRECTORS OF
THE BAY POINT PROPERTY OWNERS’ ASSOCIATION, INC.
REGARDING RECORDS PRODUCTION AND COPYING POLICY

Pursuant to Section 209.005(i), Texas Property Code, The Bay Point Property Owners’
Association, Inc., hereinafter referred to as “Association”, acting by and through it’s Board of
Directors, has adopted the following records production and copying policy to prescribe the costs
the Association will charge for the compilation, production, and reproduction of information
requested under Section 209.005(i), to-wit: '

1. Copy Charges

a. The charge for standard paper copies reproduced by means of an office machine
copier or a computer printer if $.09 per page or part of a page. Each side that has
recorded information is considered a page.

b. The charge for oversize copies (e.g.: 11 inches by 17 inches, not including maps
and photographs using specialty paper) shall be $.50 per page.

c. The charge for specialty paper (e.g.: Mylar, blueprint, blueline, map,
photographic) shall be at actual cost.

d. The charge for copies made onto a form of electronic media shall be the actual
cost of the supplies used, for example a rewritable CD. Charges in this subsection
are to cover materials onto which information is copied and do not reflect any
additional charges, including labor, that may be associated with a particular
request.

2. Labor Charges for locating, compiling, manipulating data, and reproducing information.

a. The charge for labor costs incurred in processing a request for information is
$15.00 an hour. The labor charge includes the actual time to locate, compile,
manipulate data, and reproduce the requested information.

b A labor charge shall not be billed in connection with complying with requests that
are for 50 or fewer: pages of paper records, unless the documents to be copied are
located in:

6] Two or more separate buildings that are not physically connected
with each other; or
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(i) A remote storage facility.

c. A labor charge shall not be recovered for anytime spent by an attorney, legal
assistant, or any other person who reviews the requested information to determine
whether the Association will raise any exceptions to disclosure of the requested
information.

d. When confidential information is mixed with non-confidential information in the
same page, a labor charge may be recovered for time spent to redact, blackout, or
otherwise obscure confidential information in order to release the non-
confidential information. A labor charge shall not be made for redacting
confidential information for requests of 50 or fewer pages, unless the request the
documents to be copied are located in:

@A) Two or more separate buildings that are not physically connected
with each other; or

(i) A remote storage facility.
3. Miscellaneous supplies.

a. The actual cost of miscellaneous supplies, such as labels, boxes, and other
supplies used to produce the requested information, may be added to the total
charge for information.

4. Postal and shipping charges.

a. The Association may add any related postal or shipping expenses which are
necessary to transmit the reproduced information to the requesting party.

5. Advance payment.

a. The Association may require advance payment of the estimated costs of
compilation, production, and reproduction of the requested information. If the
estimated costs are lesser or greater than the actual costs, the Association shall
submit a final invoice to the owner on or before the 30" business day after the
date the information is delivered. If the final invoice includes additional amounts
due from the owner, the additional amounts, if not reimbursed to the Association

. .before the 30" business day after the date the invoice is sent to the owner, may be
added to the owner’s account as an assessment. If the estimated costs exceed the
final invoice amount, the owner is entitled to a refund, and the refund shall be
issued to the owner not later than the 30™ business day after the date the invoice is
sent to the owner.

By their signatures below the President and he Secretary of the Association certify that
the foregoing resolution was approved by the Board of Directors of the Association at a duly-



called meeting of the Board of Directors at which a quorum of Directors was present, or by
signed, unanimous written consent in lieu of a meeting.

PASSED, ADOPTED AND APPROVED on this the /7 day of/Zc vendier, 2012.

The Bay Point Property Owners’ Association, Inc.

4%,

Frank Anzald{ﬁ, President

B .

ATTEST:

Tyt —
Mokt MALA_EQAL__sq__ Secretary




THE STATE OF TEXAS  §

» §
COUNTY OF( fgﬂ!)og M §

CERTIFICATE OF ACKNOWLEDGMENT

Before me, the undersigned Notary Public, on this day personally appeared Frank
Anzaldua, President, The Bay Point Property Owners’ Association, Inc., known to me through
personal acquaintance or proper identification to be the person whose name is subscribed to the
foregoing instrument, and who acknowledged to me that he executed the instrument for the
purposes and considerations therein expressed.

Given under my hand and seal of office on this \é i\uvday of 3 k Cent L?,g {; 2012,

"" '%3 Ji, HENDRICKSOP j
MY COMMISSION EXPIRES !

.,'f-.'.?.!.‘.g.‘ Novembar 23, 2013 B wg

ary Pubhc in and for The State of Texas

THE STATE OF TEXAS  §

§
COUNTY OF&ZOJVI §

CERTIFICATE OF ACKNOWLEDGMENT

(_)N' Secretary, The Bay Point Property Owners’ Association, Inc., known
to me tﬁough personal acquaintance or proper identification to be the person whose name is
subscribed to the foregoing instrument, and who acknowledged to me that he/she executed the
instrument for the purposes and considerations therein expressed.

/ /efore me, the undersigned Notary Public, on this day personally appeared
' (s

Given under my hand and seal of office on this /& _day of Lconlbir ,2012.

JiLL HENDRICKSON
MY COMMISSION EXPIRES

November 23, 2013

AFTER RECORDING, RETURN TO:

The Bay Point Property Owners’ Association, Inc.
117 Sunset Way
Port Lavaca, Texas 77979



Decesber 18 2812 9:17 A

This Docusent has been veceived by this Office for
Recording into the Official Public Records. We do
hereby swear that we do not discriminate due to
Kace, Creed, Color, Sex or Mational Origin.

Filed for Record in:
Calhoun Count
Honorable Anita Fricke
County Clerk

Yeputy

Instr.: 132587
Stamps: 5 Pagels)



